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QUYET DINII
V& viéc ban hanh Quy ché quy dinh vige t chie dao tao trinh dj Trung cap
theo nién che, kiém tr a, thi, xét cong nhan tt nghiép

HIEU TRUONG TRUONG TRUNG CAP NGHI: NHAN PAO

Cén cit thong tw s6 04/2022/TT- BLDTBXH ciia BS Lao déng Thwong binh
va X& héi ban hanh ngay 30 thdng 3 ndm 2022 quy dinh viée t6 chite ddo tao trinh
dg trung cap, trinh dé cao ding theo nién ché hodc theo phwong thite tich liy tin
chiy

Cén ctt Quyét dinh s6 353/QD- UBND ngay 28 thing 07 nim 2025 cia Uy ban
nhan déan Thanh phé H6 Chi mirih vé viée chuyén déi co quan quan Iy cua 172 don vi s
nghiép cong ldp truc thude S6 Gido duc v Pao tao Thanh pho Hb Chi Minh thanh truc
thuge S6 Gido dyc va Ddo tao Thanh phd HE Chi Minh (méi);

Cén cit Quyét dinh 56 1 66/QD~N£) ngay 06 thang 08 ndm 2025 cia truong
Trung cdp nghe Nhén Dao vé viéc ban hanh Quy ché 16 chite va hoat dong cila
truong Trung cdp nghé Nhén Pao;

Theo d& nghj ctia Tr udng phong dao tao.

QUYLT PINH:
Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché quy dinh vide t6 chic dio
tao trinh do Trung cip theo nién ché, kiém tra, thi, xét cong nhan tot nghiép.

Didu 2. Quyét dinh ndy c¢6 hidu lyc ké tir ngay ky. Céac quy ché truée day cua
Truong trdi véi Quy ché ban hanh kém theo Quyét dinh nay ddu bai bo.

Diéu 3. Cac phong chiic nang, khoa, by mon va toan thé hoc sinh trinh do Trung
cdp chiu trach nhiém thi hanh Quyet dinh ndy. =

Noi nhiin:

- Ban Gidm hiéu;
- Nhu Diédu 3;

- Luu: VT, PPT.
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S GIAO DUC VA DAO TAO
THANH PHO 0O cHf MINH
TRUONG TCN NHAN PAO

CONG HOA XA HQI CHU NGHIA VIET NAM
Dje Iip - Tw do - Hanh Phiic

QUY CHE

Quy dinh vice to chire dao tao trinh dd Trung cap theo nién ché,

kiém tr a, thi, xét cong nhin tot nghiép

(Ban hanh kém theo quyét dinh s6 £05 /OD-NP ngay L9 théng § ndm 2025)

Céin cit théng tiw s6 04/2022/TT-BLDTBXH ciia Bé Lao dong - Thuwong binh va Xa
héi ban hanh ngay 30 thdng 3 ndm 2022 quy dinh viée t6 chite dao tao trinh do frung
cdp, trinh d@ cao ding theo nién ché hodic theo phuong thike tich lily tin chi.

Céin cit Quyét dinh s6 353/0D-UBND ngay 28 thang 07 néim 2025 ciia Uy ban nhan dén
Thémh phd Hb Chi minh vé viéc chuyén déi co quan quén Iy cua 172 don vi si nghiép cong Idp
trie thuge Sé Gido duc va Pao tao Thanh phé Hb Chi Minh thanh truc thugc So Gido duc va
Bao tgo Thanh phé H6 Chi Minh (indi).

Cén ctr Quyét dinh s6 166/0P-ND ngay 06 thang 08 ndm 2025 cia truong Trung
cdp nghé Nhin Pgo vé viéc ban honh Quy ché 18 chite va hoat dong cua truong Trung
cdp nghé Nhan Pao.

Trudng Trung cAp nghé Nhan Dao ban hanh Quy ché quy dinh viéc t§ chie dao tao
trinh d§ Trung cAp theo nién ché, kidm tra, thi, xét c6ng nhéan t6t nghiép nhu sau:

Chuong I
QUY DINH CHUNG
Cum tir viét tit
Ky hiéu N&i dung Ky hiéu Nbi dung
PDT : Phong Pao tao GT : Giam thi coi thi
PTCKH : Phong Tai chinh ké hoach HPT : Hoi ddng thi
PTCHCTH | : Phong T4 chiic - Hanh chinh - Téng hop GK : Giém khéo, gi4o vién chdm thi
PCTHS : Phong Céng tac hoc sinh CTHDT | : Chntich Héi déng thi
TK/BM : Trudng khoa/ bd mon BCT : Ban coi thi
GV : Gido vién BChT : Ban chém thi
GVYBM : Gido vién bd médn CBKT : Can bd khao thi
GVCN : Gido vién chu nhiém P.PBT : Pho phong Pao tao
HS : Hoc sinh QC : Quy ché
DSHS Danh sach hoc sinh KH : K& hoach
CNTT : Gidy chirng nhén tam thoi TN »'Tok nghiép
DAMH : Db 4n mén hoc (hodic tuong duong) SLL : S6 lén 16p
DTTN : D& tai tdt nghiép HK : Hoc ky
MI/Mb : Mon hoc/ md dun l

Dicu 1. Pham vi diéu chinh

Quy ché nay 4 Ap dung cho cong tic t6 chirc va quan ly dao tao trinh dd trung cap theo
nién ché; quy ché kxem tra, thi, xét cong nhan tbt nghiép tai trudng Trung cp nghé Nhan

bao.
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Dicu 2. Gidi thich tir ngit
Trong Quy ché nay, cac tir ngit duéi diy duoc hiéu nhu sau:

1. Dao tao theo nién ché 1a phuong thire td chirc dao tao theo ndm hoc véi 16p hoc
twong doi ¢o dinh trong toan khoa hoc, cho phép ngudi hoe ciing 16p thue hién theo mot
ké hoach dao tao, thoi khoa bicu chung, théng nhét,

3. Do tao trye tuyén 14 hinh thitc day hoc cho piép thye hién mot phan hofic toan bd
noi dung moén hoc, mod-dun trong chwong trinh dao tao trinh do trung cép trén moi truwdong
Internet d¢ thay the vige day hoe true tiép tai cac dia diém dao tao ciia nha trudn e,

Ditu 3. Chwong trinh va thoi gian dao tao
1. Chwong trinh dao tao

a) Chuong trinh dao tao thé hién muc tiéu dio tao, khoi lwong kién thire, yéu clu vé
ning lye ma ngudi hoc cln dat sau khi t6t nghiép; pham vi va ciu tric noi dung; phuong
phép va hinh thirc ddo tao; cach thirc danh gia két qua hoc tdp. Chuong trinh dao tao
dwge xiy dung theo quy dinh tai Théng tr sé 03/2017/TT-BLDTBXH ngay 01 thang 3
nam 2017 cta B truong B Lao dong - Thwong binh va Xa hoi quy dinh v& quy trinh
xdy dung, thim dinh va ban hanh chwong trinh; t& chirc bién soan, lya chon, thim dinh
gido trinh ddo tao trinh d3 trung cip, trinh do cao dﬁng,

b) Chuong trinh dao tao duge cong khai d6i v6i ngudi hoc trude khi tuyén sinh va
khi bt dau khoa hoc. Nhiing thay ddi, diéu chinh lién quan dén chuong trinh dao tao
dugc cong bo trude khi dp dyng, khong gay tic dong bit loi cho ngudi hoc.

2. Thoi gian dao tao 1a thoi gian dé ngudi hoe hoan thanh mot chwong trinh dao tao
cu thé va du didu kien aé nhén bang t6t nghiép twong tng véi chwong trinh ddo tao dé.
Thoi gian dio tao trinh d6 trung cép theo nién ché déi véi ngudi c6 bing tdt nghiép trung
hoc co s6 trd 1én tir mot dén hai ndm hoc thy theo nganh, nghé dao tao;

3. Thoi gian t6i da dé ngudi hoe hoan thanh chuong trinh

a) Thoi gian t6i da dé ngudi hoc hoan thanh chwong trinh bao gém thdi gian hoc céc
mdn hoc, mo-dun va thdi gian thi t&t nghiép hodc bao vé chuyén d&, khoéa lugn tbt nghiép
do Higu truong quyét dinh, bao dam khong virgt qua 1,5 14n thdi gian ddo tao déi véi
chuong trinh tir hai dén ba nim hoc, khéng vuot qua 02 1an thoi gian dao tao dbi véi
chuong trinh tir mét dén dudi hai nim hoc, khéng bao gdm thoi gian bao luu quy dinh tai
khoan 2 Diéu 9 Quy ché nay;

b) Thoi gian téi da ddi véi nguai hoe ctng ltc hai chuwong trinh bang thoi gian t6i da
dé hoan thanh chuwong trinh ¢6 thoi gian dao tao dai hon va duge tinh tir khi bét ddu hoc
chwong trinh thir nhat; .

¢) Higu trudng c6 thé xem xét, quyét dinh kéo dai thoi gian dao tao t6i da dbi voi céc
truong hop nguoi hoe ¢6 gidy x4c nhan khuyet tat theo quy dinh ctia Lufit Ngudi khuyét
tét;

4. Thoi gian td chire giang day, hoc tap .

a) Thoi gian gidng day, hoc tép dugc thyc hién trong thdi gian tir 6 gid dén 22 gid
hang ngay, bao gom ca ngay thir 7 va chi nhét, trr cac ndi dung hoc tip diic thdr phai
giang day ngoai thoi gian nay méi da diéu kién thye hién;

b) Thoi gian giang day, hoc tip bing hinh thire tryc tuyén dwgc thye hién linh hoat
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tuy theo diéu kién va hoan canh thye t€ cla truomg, do Hidu trudng quyét dinh;

¢) Thoi gian gidng day, thyc hanh, thyc tdp tai doanh nghigp dwoe thuc hién theo

thoa thudn gitta nha trudng va doanh nghiép nhung phai ddm bio quy dinh ctia phép luat
vé thoi gian 1am viée.

5. Thoi gian hoc khéi luong kién thirc vin héa trung hoc phé thong hoic chuong
trinh glao dyc trung hoc phé thong theo hinh thirc gido duc thudng xuyén khong tinh vao
thoi gian dao tao nghé theo quy dinh tai khoan 2, khoan 3 va khoan 4 Didu nay.

Didu 4. Dia diém dio tao

1. Pia diém dao tao ducrc thuc hién tai trudng, phan hiéu cia trudng, cic dia diém
lién két dao tao theo quy dinh; t§ chire cho nguoi hoc hoc tip, thue hanh va thuc tip tai
doanh nghiép théng qua hgp ddng véi doanh nghiép theo quy dinh.

2. Viée ddo tao truc tuyén dwoc thuc hién linh hoat v& dia diém nhung phai dap ung
céc didu kién cho viée dao tao dé bao dam chét lugng theo quy dinh.

Diédu 5. Ké hoach dao tao

1. Cén ¢t vao khdi lugng hoc tip clia chwong trinh dio tao, Hidu tr udng phé duyét ké
hoach phan bd s6 mén hoc, md-dun cho timg hoc ky, ndm hoc.

2. Trude khi bit ddu khoa hoc, phai céng bd cdng khai k& hoach dao tao dbi vi khoa
hoc d6. K& hoach dao tao cho tirng khoa hoe, nim hoc phai the hién: Thoi gian, hoat
dong ctia chuong trinh dao tao; thoi diém bit dAu va két thue mdi hoc ky, ndm hoc, khéa
hoc; thoi gian, thoi lugng dao tao cdc mon hoc mo-dun trong chwong trinh; thoi gian hoc
Iy thuyét, thyc hanh, thue @p; ké hoach t8 chirc cdc hoat dong thi, bio v¢ chuyén dé,
khoéa luan tot nghiép (neu ¢6); thoi gian thi hét mén hoc, mo-dun, thi tt nghiép; thoi gian
nghi he, 18 tét, khai giang, bé gidng; thoi gian hoc tdp ngoai khéa va cdc ndi dung khac.

3. Truong hgp dao tao truc tuyen thi k& hoach dao tao phai quy dinh cy thé c4c noi
dung, mdn hoc, md-dun dao tao bing hinh thire truc tuyén.

Didu 6. Ding ky nhap hoe

1. Khi déing ky nhap hoc ngudi hoc phéi ndp céc gidy to theo quy dinh cta Thong tu
hi¢n hanh cua B¢ Lao dong - Thuong binh va X& hoi quy dinh quy ché tuyén sinh va xac
dinh chi tiéu tuyén sinh trinh do trung cép, trinh db cao dang G1ay to khi nguoi hoe nhép
hoc duge quén ly tai Ban tuyén sinh cta trudng va dwoc sb hoa dé quén Iy bing céc phan
mém quén 1y dao tao.

2. Ngudi hoc duoc td chire thanh cic 16p hoc theo céc chuong trinh dao tao va nganh
nghé dao tao cy thé, pht hop vé6i hinh thitre t& chire ddo tao nién ché.

3. Nguoi hoc duge cap thé hoc sinh dé thuan tién cho quan ly, theo d&i trong qua
trinh dao tao. Trudng khuyén khich st dung thé hoc sinh dlen tir dé vira thue hién cong
tdc quan Iy ddo tao (thi, tra ctru két qua hoc tap; hog trure tuyén; sit dung tai cac thu vién
dién tir, phong mdy tinh, phong thi nghiém), vira lam phuong tién thue hién céc giao dich
v& taj chinh (dong hoc phi, nhin kinh phi, cdc giao dich thuong mai dién tir...) cling nhu
cdc giao dich x4 hoi khac khi duge chép nhén.

4. Trudng cung cip diy du thong tin cho ngudi hoc vé muyc tiéu, ndi dung va ké
hoach hoc tép ctia chwong trinh, quy ché dio tao, nghia vu va quyén loi cia ngudi hoc.
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Dicu 7. Chuyén nganh, nghé dao tao

1. Nguoi hoe duge chuyén nganh, nghé dao tao dang hoc sang hoc m{t nganh, nghé
dao tao khéc cta trudng.

2. Ngudi hoe duge phép chuyén nganh, nghé dao tao khi:
a) Nguoi hoc ¢6 don dé nghi chuyén dbi nganh, nghé dao tao;

b) Nganh, nghe dio tao du kién s& chuyén sang hoc phai ¢6 cing hinh thire tuyén
sinh va cdc tiéu chi tuyén sinh bang hoiic thap hon so véi tiu chi tuyén sinh ciia nganh,
nghé dao tao dang hoc;

¢) Viée chuyén doi nganh, nghé dao tao phai duogc thuc hién ngay trong hoc ky déu
tién ctia chuong trinh; )

d) Khong trong thoi gian tam ding chwong trinh dang hoc, didu chinh tién do hoc, bi
nha trudng ky ludt tir mirc canh céo trd 1én, bi truy ctru trach nhiém hinh sy.

3. Thoi gian hoc t6i da dé ngudi hoe chuyén nganh, nghé dao tao hoan thanh chuong
trinh dugc quy dinh tai khoén 3 Diéu 3 ctia Quy ch€nay va duogc tinh tir khi bit dau nhap
hoc nganh, nghé trude khi chuyén. :

Ditu 8. Hoc ciing Iic hai chwong trinh
1. Didu kién hoc cung lac hai chuong trinh
a) Nguoi hoc ¢6 don d& nghi hoc ciing lac hai chuong trinh;

b) P& hoc xong hoc ky thw nhét dbi vei chuong trinh c6 thoi gian thyc hién tir mot
dén hai niim hoc, déd hoc xong hoc ky tha hai d6i véi chuong trinh c6é thoi gian thye hién
{rén hai niim hoc. Két qua hoc tap cta ting hoc ky da hoan thanh & chwong trinh thir nhét
phéi dat loai khd trd Ién;

¢) Khéng trong thdi gian tam dirng chuong trinh dang hoc, bi ky ludt tir mirc canh
cdo tr¢ 1€n, bi truy ctru trach nhiém hinh sy.

2. Nguoi hoc thude dién phai didu chinh tién d6 hoc hodic bi bude thodi hoe & chuong
trinh thit nhat thi bi budc théi hoc chwong trinh thi hai.

_ 3. Thoi gian dé nguoi hoe hoan thanh hai chwong trinh dwoc quy dinh tai khoan 3
Diéu 3 ctia Quy ché nay.

Diéu 9. Tam dirng chwong trinh va bio Iwu két qua hoce tip

1. Bao luu két qua hoc tép 1a vi¢e nha trudng gitt nguyén két qua ngudi hoc di hoc va
thi dat yéu cdu ddi véi cic mon hoc, mé-dun trong mot khodng thori gian nhit dinh khi
ngudi hoe dwge tam dirng chwong trinh dao tao. Két qua hoc tdp cdc mdn hoc, md-dun
bdo lwu duge tinh khi xép loai két qua hoc tdp va danh gia xép loai tt nghiép.,

2. Ngudi hoc duge tam dirng chwong trinh dang hoc va dwoc bao Iuu két qua hoc tip
néu thudc mét trong cdc trudng hop sau:

a) Dugc co quan nha nuéc ¢b thim quyén diéu dong thyuc hién nghia vu quin sy,
tham gia phong chong thién tai, dich bénh; tham gia cic ky thi, giai thi dau qudc té;

b) Vi ly do sirc khoe phai ding hoc trong thdi gian dai dé didu tri, c6 gidy x4c nhin
clia ¢o 8¢ y t& noi kham, diéu tri hogic c6 gidy x4c nhén khuyet tat theo quy dinh ctia Luét
Nguoi khuyét tit;

&
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¢) Chuyén noi hge tir trwdng ndy sang truong khdc cing nganh nghé dao tao ma thoi
gian hoc & trudng khic ¢6 su khéic nhau vé tidn do;

_d) Tham gia chuong trinh, dy 4n di lao ddng & nudc ngoai theo hop ddng hodc do
dicu kién, hoan canh gia dinh budc phai dimg hoc tap;

d) Trong thoi gian bi ky luat & mire dinh chi hoc tép c6 thoi han;

¢) Bi truy ctiu trdch nhiém hinh sy nhung chua ¢6 két ludn cia co quan c6 thim
quyén hodc da c6 két ludn clia co quan 6 thAm quyén nhung khéng thudc trudng hop bi
XU Iy ky lufit & mic bude thdi hoc.

3. Thoi gian duge bao Iuu két qua hoc tap khong qué 5 nam tinh t khi dimg chuong
trinh hoc tdp va khong tinh vio thoi gian t8i da hoan thanh khéa hoc. Nguoi hoc cé nhu
cdu duge bao luu két qua hoc tap phai c6 don dé nghj Hiéu trudng xem xét, quyét dinh.

4. Ngudi hoc duge tam ho#in hoc mén hoc, mé-dun theo ké hoach ddo tao cua trudng
va phai hoan thanh mén hoc, md-dun dé trong quy thoi gian 16i da hoan thanh chuong
{rinh néu thudc mot hoiic cic truong hop sau:

L4
a) Vi ly do strc khée khong bao dam dé hoc mén hoc, m6-dun d6 va cé gidy xac nhin
cua ¢o sd y té noi khdm hoic diéu tri;

b) C6 ly do khac khong thé tham gia hoc mén hoc, mé-dun d6, kém theo minh chiing
cu thé va phai duoc Hiéu trudng chip thuén;

5. Thoi gian nghi hoc tam thdi duge tinh vao thoi gian t6i da dé ngudi hoc hoan
thanh chuong trinh dugce quy dinh tai khoan 3 Diéu 3 cia Quy ché nay.

Diéu 10. Cong nhan va mién trir nji dung hoc tip
1. Cong nhan két qua hoc tép

a) Két qua hoc tdp ctia ngudi hoc dd tich Iy tir méot chuong trinh dao tao khic, trinh
d dao tao khic hodc tir mot trudmg khéc frong hé th("ing gido duc nghé nghiép dugc xem
x¢t cdng nhén trong chuong trinh dio tao dang theo hoc khong phan biét hinh thic dao
tao truc tiép hay truc tuyén, cu thé: Dugc mién hoc, mién thi két thuc mon hoc, mé-dun
trong trwdng hop di hoc, da thi két thic mén hoc, mé-dun do6 trong chuong trinh khac va
¢6 ndi dung, thoi hwgng phu hop v&i mén hoc, mé-dun trong chuong trinh dang hoc;
duge mién hoc mot ph'fm noi dung hoc tép trong mén hoc, md-dun va phai tham gia thi
két thiic mén hoc, md-dun trong trudng hop dd hoendi dung dé trong chuong trinh khac
nhung chua dy thi két thac mén hgc, mo6-dun hoidic thai lwgng va nodi dung mdn hoc, mén
dun trude ddy chua phu hop véi thoi lugng va ndi dung ctia mén hoc trong chwong trinh
ddo tao hién hanh. Viéc x4c dinh noi dung va thoi lugng duge mién hoc do Hiéu trudng
quyét dinh;

b) Hi¢u trudng xem xét cong nhin nhfing ndi dung kién thire, k¥ ning ngudi hoc di
¢ trén co s& so sanh, d6i chiéu véi nhiing ndi dung ctia chwong trinh dao tao hién hanh,;

¢) Viéc cdng nhén két qua, ndi dung hoc duge thye hién theo tng mén hoc, mé-dun
hodc ca chuong trinh dao tao;

d) Trudng cong khai quy dinh viéc c6ng nhan két qua va ndi dung hoc tip frong
chuong trinh dao tao.

2. Nguoi hoe duge mién trir ndi dung hoc tép khoéng phan biét hinh thic dio tao truc
ti€p hay trye tuyén khi thude mot trong nhiing trudong hop sau:
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a) Dugc mién, giam hoc mdn hoc Gido duc Québc phong va An nini theo quy dinh
cia BO Lao dong - Thuong binh va X hoi v chuong trinh, t8 chire day hoc va danh gia
két qua hoc tp mén hoc Giéo duc Qudc phong va An ninh thuge khdi cac mén hoc
chung trong chuong trinh ddo tao trinh 9 trung cép, cao ding;

b) Pugc mién hoc, mién thi két thiic mén hoc Gido duc Chinh tr thudc khéi cdec mon
hoc chung trong chuong trinh dao tao trinh d¢ trung cap, cao ding trong truong hop da
t6t nghigp tir trinh do tuong duong tré 1én hofic c6 vin bang, chimg chi tbt nghiép
chwong trinh trung ¢Ap 1y ludn chinh trj hotic trong duong trd 1€n;

¢) Buge mién hoc, mién thi két thic mon Ngoai ngit thudc khéi cdc mdn hoc chung
trong chwong trinh ddo tao trinh d6 trung cip trong truedng hop da tot nghidp tir trinh do
trong duong tré 18n hodic da c6 trinh d6 ngoai ngit twong duong trinh do dwoc quy dinh
tai Quyét dinh sb 1982/Qb-TTg ngay 18 théng 10 ndm 2016 cda Thu tudng Chinh phu
phé duyét Khung trinh @6 qudc gia Viét Nam hodc ¢6 vin bing, ching chi tt nghiép
trinh d§ tir trung cép ngoai ngif trd 18n;

d) Pugc mién hoc, mién thi két thic mon Tin hoc thudc khéi cac moén hoc chung
trong chwong trinh dao tao trinh do trung cép tr ong truong hop dd t6t nghiép tir trinh do
twrong duong tré 1én hojc ¢6 két qua kiém tra ddu vao dat chudn k§ nang st dyung cong
ngh¢ thong tin co ban theo quy dinh cta BoO Thong tin va Truyén théng hogic c6 vin
bang, chimng chi tbt nghiép trinh o trung cép trd 1én nhém nganh, nghé céng nghé thong
tin;

&) Duoc mién hoc, mién thi két thiic mdn hoc Giéo duc thé chét thude khédi cdc moén
hoc chung trong chwong trinh dao tao trinh do trung cép, cao déng trong truedng hop 1a
thwong bénh binh, c6 thuong tat hogc bénh mén tinh lam han ché chitc ning vén dong;
trong thoi gian hoc tai trudong dat  gidi nhét, nhi, ba hoic dat huy chuong trong cc dot thi
dhu thd thao cip nganh hojc tir cép tinh trd 18n;

e) C6 gidy xéc nhin khuyét tat theo quy dinh cua Ludt Ngum khuyét tat duge Higu
trudng xem Xt quyét dinh cho mién, gidm mot s& moén hoc, mo-dun hoic mién, giam
mdt s6 ndi dung ma kha niing c4 nhin khong thé dap tng duge.

Pidu 11. Chuyén truwong

L Ngum hoc chuyen treong theo quyét dinh cua ¢ quan quan ly nha nuée c6 tham
quyén thi vige chuyén tr wong duge thye hién theo quyet dinh ctia co quan ra quyét dinh.
Viée ra quyét dinh chuyén truong phai c6 sy déng y biang vin ban cta ngudi hoc.

2. Ngudi hoc chuyén trudng theo nhu cdu ¢4 nhan thi viée chuyen truong dugce thye
hién theo quy dinh cua trudong noi chuyen di va trudng noi chuyén den Hiéu trudng chi
xét tiép nhan hodic cho ngudi hoo chuyén trudng khi dap \ing cic yéu chu sau:

a) C6 don d& nghi chuyén trudng;

b) Khéng trong thoi gian diu chinh tién d6 hoc, bi ky luat tir mire canh cdo trd 1én,
bi truy ctru trach nhiém hinh su;

¢) Khéng chuyén trudng khi dang hoc hoe ki cudi cung cuia khoa hoc;

d) Khi chuyen sang trudng noi chuyén dén phai hoc diing nganh, nghé dang hoc tai
truomg noi chuyén di.

3. Hiu trudng trwdng c6 ngudi hoc xin ohuyen dén quyét dinh viée tiép nhin hoic
khéng tiép nhan, ngudi hoc & tredmg noi chuyén dén.
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4. Thoi gian tbi da cho ngudi hoc chuyén truong hoan thanh chuong trinh duoc tinh
tr thoi diém nhép hoc & trudng noi chuyén di.

Diéu 12. T§ chire I6p hoce i

Dao tao theo nién ché dugce td chire theo niim hoc, mét ndm hoe ¢6 2 hoc ky, mdi hoc

ky ¢6 it nhat 15 tuin thurc hoc cdng véi thoi gian thi két thic mén hoc, m6-dun. Ngoai hai
hoc ky chinh, Hiéu trudng xem xét quyét dinh t§ chirc thém ky hoc phu dé ngudi hoc ¢6
didu kién dugc hoc lai, hoc bu. Mdi hoc ky phu c6 it nhit 4 tuin thyc hoc cdng véi thoi
gian thi két thiic mén hoc, mé-dun. )

) Chuon g I . A
KIEM TRA, THI VA TONG KET MON HQC/ MO DUN

Didu 13. Kiém tra thwdng xuyén, kiém tra dinh ky va thi két thiic moén hoc, mé-dun
1. Kiém tra thudng xuyén, kiém tra dinh ky

a) Kidm tra thuong xuyén do gido vién, giang vién giang day mon hoc, mé-dun thue
hién tai thoi diém bAt ky trong qud trinh hoc theo tirng mén hoc, mo-dun bing cdc hinh
thire: Kiém tra vén dap trong gior hoc; kiém tra viét véi thoi gian 1am bai bang hoic duédi
30 phut; kiém tra mot s nodi dung thwe hanh, thuc tip, chdm diém bai tdp va cdc hinh
thire kiém tra, dénh gid khac.

b) Kiém tra dinh ky dugc quy dinh trong chuong trinh mén hoc, m6-dun; kiém tra
dinh ky ¢6 thé bing hinh thire kiém tra viét tir 45 dén 60 phit, cham diém bai tap 16n, tidu
luén, 1am bai thye hanh, thyc tp va cdc hinh thite kiém tra, ddnh gia khac.

¢) Kiém tra thudng xuyén, dinh ky bing hinh thirc trwe tuyén do gido vién giang day
mén hoc, mé-dun quyét dinh. Viée kiém tra bang hinh thire truc tuyén dbi v6i cdce ndi
dung thye hanh chi 4p dung khi dép ing duge cac dicu kién vé co sé vat chat, thiét bi dao

r
A

tao; hé¢ thong ha tAng, thiét bi cong nghé thong tin va phai bao dam danh g14 chinh x4c,
khéch quan két qua hoc tép ctia ngudi hoc;

d) Quy trinh kiém tra, s6 bai kiém tra cho m3i mon hoc, mé-dun cu thé duge thuc
hi¢n theo quy dinh cta hiéu trudng, bdo dam trong mot moén hoc, mé-dun co it nhét mot
A 2 A 5 A A . R v A . \ A s A 5 A
diem ki€m tra thudng xuyén, mot didm kidm tra dinh ky. Biém kiém tra thuong xuyén,

dinh ky duge cham theo thang diém 10, [am tron dén mot chit s6 thip phan.

2. Thi két thiic mén hoe, mé-dun

a) Thi két thue mén hoc, mo-dun duge thyc hién tai truong, phan hiéu, dia diém dao
fao cla truong; don vi lién két dao tao hodc tai doanh nghigp; duge thuc hién truc tiép
hodc true tuyén khi dap g dugc cac diéu kién cho viéce td chirc thi;

b) Thi két thic mon hoe, mg-dun duge thyc hién mot hofic nhiéu 14n sau khi hoc

-

xong mdn hoc, md-dun hoic cudi mai hoc ky;

c) Lich thi két thic mén hoc, md-dun phai dugce théng bio trude ky thi it nhit 02
tudn. Ting mén hoc, md-dun duge td chire thi riéng biét, khong bd trf thi ghép mdt s6
. mdn hoc, mé-dun trong cing mot budi thi ctia mot ngudi hoc;

d) Danh sach nguoi hoe du hojic khong du didu kién du thi ¢6 néu 18 1y do; danh s4ch
dia diém thi phéi dugce cong bo cong khai trude ngdy thi it nhat 03 ngay lam viée;

d) Ngudi hoc tham gia ky thi phai dugc phd bién vé quyén han, nhiém vy, nghia vu
cua minh trong ky thi;
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e) Hinh thirc thi két thiic mén hoc, mo-dun co thé 1a thi viét, vén dap, tric nghiém,
thwe hanh, bai tap 16n, tidu ludn, bao vé két qua thye tip theo chuyén d8 hoic két hop
gitta cic hinh thirc trén;

) Thoi gian 1am bai thi dbi véi mdi bai thi viét tir 60 dén 120 phit, thoi gian thi dbi
v6i cac hinh thire thi khic hodc thoi gian thi véi cdc mdn hoe, mo-dun ¢ tinh dic thu cua
nganh, nghé dao tao hoic thoi gian thi true tuyén do Hiéu trudng quyét dinh,

h) DBéi véi hinh thire thi viét, mdi phong thi b trf it nhét hai cén b coi thi va khong
bo tri qué 50 ngudi du thi; ngudi du thi phai duge bé trf theo sb bao danh. Pbi véi hinh
thire thi khéc, H16u tur(mg quyet dinh vide bd tri phong thi va cac ndi dung lién quan
khéc;

i) Thi két thuc mén hoe, md-dun bing hinh thire truc tuyén duge thye hién khi dap
g duoc cdc didu kién vé& co sé vit chét, thiét bj dao tao; hé thdng ha thng, thiét bi cong
ngh¢ thong tin. Hinh thire va quy trinh td chirc thi bao dam dénh gi4 chinh xéc, khach
quan Kkét qua hoc tép ctia ngudi hoc va chéng duge gian 1an trong qua trinh thi. Dién bién
ctia budi thi truc tuyén phai duge ghi hinh, ghi 4m va xudt in két qua bai thi dé lwu trtt
theo quy dinh tai khoan 3 Piéu 19 Quy ché nay.

Picu 14. Dicu kién dy thi két thnic mon hoe, mo-dun
1. Diéu kién du thi két thic moén hoc, md-dun

a) Ngudi hoc duge du thi két thiic mdén hoc, md-dun phai dam bdo tham dy it nhét
80% thoi gian hoc tp bao gdom: thoi gian hoc Iy thuyét, hoc tich hop, thue hanh, thye tép
va ddp Gng dugc cac yéu cau khac quy dinh trong chwong trinh mén hoc, mé-dun;

b) C6 diém trung binh chung cdc bai kiém tra thudng xuyén, dinh ky dat tir 5,0 trd
1én theo thang diém 10;

¢) Nguoi hoc ¢6 g1ay x4c nhén khuyét tat theo quy dinh thi dugc Hiéu trudng xem
xét, quyet dinh wu tién didu kién dw thi nhung phai bao dam didu kién vé diém trung binh
céc bai kiém tra thuong xuyén, dinh ky.

2. 86 14n du thi két thiic mén hoc, m6-dun

a) Sau khi hoc xong mdn hoc, mé-dun, ngudi hoc du didu kién quy dinh tai khoan 1
Piéu nay duge du thi két thtic mén hoc, md-dun. Néu ngudi hoc chwa dy thi két thie
mbn hoc, md-dun 14n thir nhit vi Iy do chinh déng thi dwgc b tri tham dy & Jan thi tiép
theo. Ngudi ¢6 diém thi 1in thir nhit thude loai chwa dat dugc thi lai; s6 14n thi lai do
Higu trudng quy dinh;

b) Ngudi hoc ¢é diém thi dat yéu céu [y lan the nhit nhung muon ¢6 diém cao hon thi
duge dang ky thi thém 01 1an & 1an thi tiép theo dé cai thién diém sb nhung khoéng dwgce
bao luu didm thi trueée d6. Didm thi 1an sau khong duge tinh dé xét hoe bdng;

¢) Ngudi hoe vang mit & lan thi ndo ma khong c6 ]y do chinh déng thi vén tinh s6 14n
thi va phai nhén diém 0 cho 14n thi d6 va phai tham gia ky thi lai, sb 1An thi lai do Hiéu
trudng quy dinh.

Pidu 15. Hoc lai va thi lai

1. Nguoi hoc phai hoc lai va thi lai mén hoc, mo-dun néu thuoc m(f)t_itrong cac truong
hop:

a) Khong da didu kién dy thi;
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b) D3 hét s6 14n dy thi két thiic mén hoc, mé-dun theo quy dinh nhung didm thi chua
thudc loai dat;

- ¢) Nguoi hoc theo phuong thic tich ltiy mé-dun hoic tin chi déng ky hoc lai, thi lai
dé cdi thién diém.
2. Nguoi hoc phai hoc lai va thi lai khéng duge bao Iuu didm va thoi gian hoc tap
mon hoe, mo-dun cua lan hoc trude dé va phai bao dam cdc didu kién dy thi theo quy
dinh tai khoan 1 Piéu 13 cia Quy ché nay.

3. Trudong hgp khong con mén hoc, md-dun do chwong trinh dao tao thay dbi thi
Hiéu truong quyét dinh chon mén hoc, mo6-dun khic phu hop véi muc tidu cia chuong
trinh dé thay thé.

¢

Diéu 16. Ra ad thi, chim thi két thic mén hoc, mo-dun
1. D& thi

a) D& thi phai pht hop véi ndi dung mén hoc, mé-dun da quy dinh trong chuong
trinh; duge t6 chire bbe tham ngiu nhién tr ngén hang dé thi cia trudng; dbi véi hinh
thire thi tryc tuyén hoic bing céc phéin mé&m chuyén bigt, Hiéu trudng quy dinh cu thd vé
cach thirc x4y dung hoic lya chon dé thi; .

b) D& thi dbi véi nguoi ¢6 gidy xdc nhén khuyét tat theo quy dinh ctia Lut Ngudoi
khuyet tat do Hiéu truéng quyét dinh.

2. ChaAm thi

a) Bai thi két thiic mén hoc, mé-dun phai do it nhit 02 gido vién chdm, cho diém doc
1ap va ky vao bai thi, phiéu chdm diém, bang téng hop diém cta ngudi dy thi. Bai thi vidt
tu ludn, tric nghiém phai duge lam phach truée khi chdm; chdm thi vén dép, thuc hanh
phai thye hién trén phiu chim thi do Higu trudng quy dinh;

b) Diém cua bai thi 1a trung binh cdng diém cla cdc gido vién chim thi; trwong hop
di€m cia cdc gido vién chidm thi c6 su chénh l&ch tir 1,0 diém trd 18n theo thang diém 10
thi phai xem xét chdm lai; néu chidm lai ma chwa thong nhat duge diém thi truong khoa
hodc trudng bd mén xem xét, giai quyet va la ngudi quyét dinh cubi cung vé diém bai thi;

c) Bai thi két thiic mon hoc, mé-dun béng hinh thite tryc tuyén; bai thi duge chidm
théng qua mdy, phan mém chuyén biét va viéc chdm phuic khao bai thi do Hiéu trudng
quy dinh cu thé v& hinh thire va quy trinh t6 chirc thyc hién.

3. Cong bé diém thi

a) Diém thi theo hinh thtc vén dép, thuc hanh hoic bao vé béo cdo thye tdp phai
dugce cong bd cho ngudi hoe biét ngay sau khi cham; -

b) Ddi vé6i cac hinh thire thi, kiém tra khac phai duge cong bd cho ngudi hoc biét
mudn nhét sau.10 ngay lam viée ké tir ngay thi.

Pidu 17. Tinh diém mén hoc, mo-dun; diém trung binh chung hoc ky, nim hoc,
khéa hoe va diém trung binh chung tich liy

1. Diém mén hoc, md-dun

a) Diém mén hoc, mé-dun bao gom diém trung binh cic diém kidm tra c6 trong so
0,4 va diém thi két thic mén hoc, mé-dun ¢é trong sé 0,6;

. Vel AiR « £ & \ M g -2 .
b) Diém trung binh diém kicm {ra 1a trung binh cong cua cac di€m kiém tra thudng
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xuyén, diem kiém tra dinh k¥ theo hé so ctua ting loai diém. Trong do, diém kiém tra
thudng xuyén tinh hé so 1, diém ki€ém tra dinh ky tinh hé s6 2;

¢) Diém mén hoc, mé-dun duge sit dung theo thang didm 10 trong dio tao theo nién
ché va thang diém 4 trong dao tao theo phwong thie tich lily md-dun hogc tin chi.

2. Piém trung binh chung hoc ky/nim hoc/khéa hoe va diém trung binh chung tich
Ity

a) Coéng thie tinh diém trung binh chung hoc ky/nim hoc/khéa hoc va diém frung
binh chung tich [iy:

n
>axn,
_ =

A=d=

2.0
i=1
Trong do:

A: 13 didm trung binh chung hoc ky/ndm hoc/khéa hoe hodic diém trung binh chung
tich liy;

i: 14 86 thlr ty moén hoc, moé-dun;
a;: 1a diém ctia mon hoc, mo-dun thi 1;
ri: 1a s0 tin chi cia moén hoc, mo-dun thi i;

n: 12 tdng s6 mdn hoc, md-dun trong hoc ky/nam hoc/khéa hoc hoic s6 mén hoc, mé-
dun d4 tich 1ly.

b) Piém trung binh chung tich Iy 1a didm trung binh cta cdc mdn hoc, mé-dun ma
ngudi hoc di tich lily duogc tinh tir dau khoéa hoc cho téi thoi diém duge xem xét khi két
thiic moi hoc ky;

c) Piém trung binh chung hoc ky/nidm hoc/khéa hoc, diém trung binh chung tich lity
bao gom ca diém mén hoc, moé-dun dwgc bio lwu, mién trlr; khéng bao gdm didm mén
hoc diéu kién;

d) Trudong hgp nguoi hoc duge tam hofn hoc moén hoc, mo-dun thi chua tinh khoi
lugng hoc tdp ciia mon hoc, md-dun do6 trong thoi gian duge tam hodn.

3. Piém trung binh chung hoc k¥, nam hoe, diém trung binh chung tich Ity dé xét
hoc bdng, khen thudng sau mdi hoc ky, niim hoc hodic khéa hoc duge tinh theo két qua
diém thi két thuc mén hoc, mo-dyn lan thir nhét; dé xét didu chinh tién d6 hoc, budc thdi
hoc dugc tinh theo két qua 14n thi két thiic mén hoc, md-dun ¢6 diém cao nhét.

4, Mdn hoc Gido duc thé chit, Gido dyc Qubc phong va An ninh thube khdi cdc mon
hoc chung trong chuong trinh ddo tao trinh d§ trung cip 1a 2 mén hoc didu kién, Két qua
danh gia 2 mén hoc nay khoéng tinh vao diém trung binh chung hoc ky, nim hoc, diém
trung binh chung tich liy, x€p loai tét nghiép nhuntg la mot trong cdc diéu kién dé xét
hoan thanh khéi lwong hoc tap, xét didu kién du thi tbt nghiép ho#ic bdo vé chuyén de,
khéa lun tt nghiép va dugc ghi vao bang diém cip kém theo bing tét nghiép.

Pidu 18. X&p loai két qua hoce tip

1. Sau mbi hoc k¥ hodic nim hoc, ngudi hoe duge xép loai két qua hoc tép theo thang
di€ém 10 nhu sau:
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a) Loai xudt séc: tu 9,0 dén 10;

b) Loai giéi: tir 8,0 dén 8,9; .

¢) Loai khd: tir 7,0 dén 1.9%

d) Loai trung binh: tir 5,0 dén 6,9;
d) Loai yéu: dudi 5,0,

\: £oarA RS RO T £ A . £ o A
2. Nguoi hoc ¢6 diém dat loai g101 tr¢ I1€n bi ha xubng mot mirc xCp loai néu thude
mot hofic nhiéu trudong hop sau:

a) Bi nha trudong ky ludt tir mic canh cdo tr¢ 1€n trong hoc ky hodic nam hoc dugce
x6p loai két qua hoc tap;

b) C6 01 médn hoc hodc mé-dun trong hoc ky, nam hoc phai thi lai déi véi loai xuét
sdc; ¢6 02 mon hoc ho#ic mé-dun trd 1én trong hoc ky, ndm hoc phai thi lai déi véi loai
gioi (khoéng tinh mén hoc didu kién; mo6n hoc, mé-dun dwoc tam hodn hoc hodc duge
mién trix).

3. Két qué hoc tép trong hoc ky phu duge g0p vao két qua hoc tép trong hoc ky chinh
dé xép loai.

Ditu 19. Xir 1y vi pham vé kiém tra, thi

1. Ngudi hoc thi hd, nher ngudi thi ho s& bi dinh chi hoc tdp mot nam dbi véi vi pham
lan thir nhat va bi budce théi hoc dbi véi vi pham lan tht hai.

2. Trong qud trinh thi, néu ngudi hoe ¢ hanh vi gian 14n hodc st dung cu hd trg tréi
phép trong khi thi hoic gitp do, tiép tay cho viée gian 18n thi cdn b coi thi s& 14p bién
ban va xem xét, quyét dinh dé nguoi hoc ¢6 hanh i gian 14n duge tiép tuc lam bai thi
hodc dung viée thi. Truong hop phai ding thi thi bai thi d6 cia nguodi hoe duge dénh gid
0 diém.

3. Trir trudmg hyp quy dinh tai khoan 1 va 2 DPiduy nay, cac trudong hgp khéc xi ly vi

b
P

pham vé kiém tra, thi theo quy ché kiém tra, thi, xét cong nhan tét nghiép cta truong.
Diéu 20. Pidu chinh tién a9 hoc, buje théi hoc, tw thoi hoc

L. Nguoi hoe chuong trinh ¢é thei gian dao tao tir 1,5 ndm trds 18n, két thic mdi nim
hoc, néu thudc mot trong cdc trudng hop sau thi bude phai diéu chinh tién do va phai
hoan thanh cdc m6n hoc, mé-dun chua dat méi duge xem xét, cho phép hoc tiép cdc mon

n o LU ' A 7 A A P P \ 2 ' A A A
hoc, m6-dun méi; thoi gian didu chinh tién d6 hoc dugce tinh vao thoi gilan to01 da d€ hoan

thanh ChL‘l‘O‘Ilg. trinh quy dinh tai khoan 3 Piéu 3 cia Quy ché nay, gbm:

a) Nguoi hoc ¢6 didm trung binh chung nim hoc tir 4,0 dén duéi 5,0 diém theo thang
diém 10; i ’

b) Ngudi hoc ¢6 didm trung binh chung nim hoc dudi 4,0 nhung ¢é gidy x4c nhan
khuyet tat theo quy dinh ctia Luat Ngudi khuyét tat.

2. Ngudi hoc bi bude théi hoc néu thuge mot trong céc treong hop sau:

a) Két thiic nim hoe ¢6 diém trung binh chung duéi 4,0 diém:;

b) Pa hét thoi gian t8i da dé hodn thanh chuong trinh quy dinh tai khoan 3 Didu 3

’
A

hotic da hét s§ 1in dugc thi tot nghiép theo quy dinh tai khoan 2 Piéu 24 cia Quy ché nay
nhung di€m thi t6t nghiép hoic didm chuyén dé, khoa luan tbt nghiép chua thude loai dat;
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¢) Bi ky luét & mire bude théi hoc.

3. Nguoi hoc khoéng thude dién bi bude thdi hoc,. néu thudc mdt trong cédc trudng hop
sau dugc dé nghi trudng cho thoéi hoc:

a) Ngudi hoc tu xét thiy khong con kha ning hoan thanh chwong trinh do thdi gian
con lai khong du dé hoan thanh chuong trinh theo quy dinh;

' b) Vi ly do khéc phai thdi hoe kém theo minh ching cu thé va duge Hibu trudng
chép thuén.

4, Thu tuc, quyén lgi, nghia vu hodc trach nhi€ém ciia ngudi hoc, bao luu két qué hoc
tdp va quyét dinh viée diéu chinh-tién d§ hoc, bude thoi hoc va tu thoi hoe cia nguoi hoe
theo qui dinh ctia nha truong.

Chwong IIT
T, BAO VIi CHUYEN B, KHOA LUAN TOT NGHIEP VA CONG NHAN
TOT NGHIRP

Didu 21. K& hoach va t§ chie cdc hoat ddng thi, bao vé chuyén a8, khéa lujn tit
nghiép

L K& hoach thi, bao ve chuyén dé, khoéa luén t&t nghiép phai duge xdy dung va cong
b6 cong khai trude ky thi tot nghiép {t nhat la 04 tuan.

2. Noi dung, thoi gian va hinh thire td chirc thi tt nghiép

a) Noi dung thi t6t nghidp gdm: Mén thi Ly thuyét chuyén mén va mén thi Thue
hanh; '

b) Thi Ly thuyét chuyén mén duge td chirc theo hinh thirc thi viét, van dap hotic tric
nghiém; thoi gian thi viét hodc tric nghiém khéng qud 180 phut, thi van dép khong qua
40 phut chuan bi va 20 phit tra 1ai cho 1 thi sinh, duge thye hién theo hinh thirc tryc tip
hoic true tuyén;

¢) Thi Thue hanh duge td chitc theo hinh thire lam bai thie hanh k§ niing téng hop dé
hodn thién mot san phém, dich vu hoic mot phén san phim, dich vy. Thoi gian thi thye
hanh cu thé do Hiéu trudong quy dinh dam bao phi h(;rp v6i dic thu cta nganh, nghé diao
tao,

d) Thi Thye hanh bing hinh thirc true tuyen duge ap dung dbi v6i nhitng nganh, nghé
thudc linh vyc Ngh¢ thudt; chh vu x4 hdi hodc cac nganh nghé trong céc lmh vure khac
khi béo dam céc ydu cau:

Nganh, nghé thi tbt nghi€p khong c¢6 yéu cau bit bude vé thiét bi, nguyén vat ligu
thyc hanh hoic nganh, nghé c6 cdc thiét bi, nguyén vt liéu thye hanh ¢6 thé thay thé phi
hop véi didu kién thi trire tuyen nganh, nghé c6 phdn mém thi, ddnh gia chuyén biét; dap
g dly du céc yéu cAu vé ha ting, thiét bj cong nghé thong tin, thiét bi ghi 4m, ghi hinh
phuc vu qua trinh thi.

d) Hinh thitc va quy trinh t6 chirc thi trye tuyén bao dam dénh gia chinh x4c, khach
quan két qua hoc tap clia nguoi hoc va chbng dugc gian lan trong qué trinh thi, Dién bién
ctia budi thi trye tuyén phai duge ghi hinh, _ghi am va xuét in két qua bai thi dé luu trit
theo quy dinh tai khoan 3 Pidu 19 Quy che nay. Hinh thirc thi tryc tuyén phai duoc sy
ddng thudn cta cdce thanh vién hoi ddng thi tdt nghigp va ngudi hoc.
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3. Hoi dong thi &t nghiép

. a) Hoi df“)llg thi tt nghiép do Hiéu trudng quyét dinh thanh 1ap, c6 it nhit 05 ngudi
gbém: Chu tich hoi d(A)ng la Hiéu trudng hotic phé Hiéu trudng phy trach cbng tac dao tao;
Ph6 chu tich hoi ddng l1a pho6 Higu trudng hoic truéng phong dao tao; Thu ky hoi ddng
va cdc ly vién 14 can bé, gido vién, gidng vién clia trudng, dai dién doanh nghiép c6 cung
chuyén mén hojc c¢é chuyén mén ghn véi nganh nghé td chirc thi;

b) Chu tich héi (‘Ié“)ng thi t6t nghiép chiu trdch nhiém quy dinh cu thé va chi dao toan
b cic hoat ddng thi, bao vé chuyén dé, khéa luan tbt nghiép. Quyét dinh thanh ldp céc
ban, tiéu ban gitp viéc hoi dong gdm: Ban thu ky, d& thi, coi thi, chm thi, chim chuyén
¢, khoa luan tbt nghiép va cdc ban gitp viée khic theo yéu cdu cia ky thi;

c) Hoi (Tf“)ng thi tét nghiép thuc hién viée xét cdng nhéan tbt nghiép cho ngudi hoc

theo quy dinh tai Didu 26 cta Quy ché nay; trinh Hi¢u trudng xem xét, quyét dinh danh
sdcli nguoi hoe du didu kién, khoéng di dicu kién cong nhan tét nghiép.

4. Ra d8 thi, coi thi, chdm thi

a) D8 thi phai pht hgp véi d& cuong 6n thi, m6i mén thi phai ¢6 mét bd dd thi chinh
va it nhat mot bd dé thi dy phong twong duong ve ndi dung kién thic va cé cung thoi
gian lam bai thi doi véi mén thi Ly thuyét chuyén mén;

b) D& thi theo hinh thrc trye tuyén phai dam bao déap g duge céc yéu clu nhu dbi
v6i hinh thire thi tryc tiép va twong dwong vé ndi dung;

¢) Piém dap an cia dé thi theo hinh thire thi viét, thug hanh dwoc chia nhé theo noi
dung khéng qu4 0,25 diém theo thang diém 10; trong dé, néu diém toan bai thi c6 didm l&
12 0,25 thi quy tron thanh 0,5; ¢6 didm 18 13 0,75 thi quy tron thanh 1,0.

5. Ch4m chuyén d&, khéa luan tt nghiép

a) Ban cham chuyén dé, khéa luin tét nghi€p c6 tir 3 dén 5 thanh vién gdm: Trudng
ban, thu ky va c4c thanh vién;

b) Ban chim chuyén dé, khoéa luan tét nghi¢p chi hop khi ¢6 tir 3 thanh vién trd lén;

trudng ban va thu ky khéng dwoe ving mit;

¢) Ban cham chuyén dé, khéa luan tét nghiép cho di€ém bang hinh thic bo phiéu kin;
diém trung binh cdng ctia cdc thanh vién 1a didm chinh thirc cta chuyén dé, khoa luén tot
nghiép;

- d) Bién ban chdm chuyén dé, khoa luan tét nghi€p duoc luu gitt nhu véi bién ban

cham thi va duge luu hd so theo quy dinh tai Didu 19 Quy ché nay.
Dicu 22. Pidu kién du thi va s6 14n du thi tt nghiép
L. Biéu kién dy thi tét nghiép:
a) Piém téng két mon hoc, mé-dun trong chuong trinh tir dat trd 1én;

b) Khéng trong thoi gian bj ky ludt tir mic dinh chi hoc tap c6 thoi han trd 18n, khong
trong thoi gian bi truy ctu tréch nhiém hinh Su;

¢) Con ‘sé lan dy thi va trong quy thoi gian duge du thi tot nghi¢p theo quy dinh tai
khoan 2 Biéu nay;

d) Nguoi hoc khong di diéu kién dy thi tt nghiép theo quy dinh tai diém a khoan
nay, néu con quy thoi gian d& hoan thanh chuong trinh thi dugc Hiéu trrdng xem xét,
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cho phép dugc hoan thanh cac moén hoc, md-dun chua dat va to chire xét dicu kign dy thi
tot nghiép;

d) Nguoi hoc khong du didu kién du thi tdt nghiép do bi ky ludt & mtc dinh chi hoc
tap c6 thoi han, hét thoi gian bi ky luft hodc truy ciu-tr 4ch nhiém hinh sy, c6 két luén cua
co quan ¢ thim quyén nhung Kkhong thude truong hop bi xit Iy ky ludt & mirc bi bude
thoi hoe thi duge Hidu trudng td chire xét didu kién dw thi t6t nghiép;

e) Ngudi hoc ¢6 hanh vi vi pham ky luat hodic vi pham phép ludt chua & mire bi truy
ctru trach nhiém hinh sy, Higu trudng phai to chirc xét ky luét trude khi xét diéu kién dy
thi tot nghiép cho ngudi hoc do.

2. 86 1an dy thi t&t nghidp

@) Nguoi hoc cé’diém thi t&t nghiép duéi 5,0 thi dudc thi lai mo6n thi dé khéng qua 03
lan trong thoi gian toi da hoan thanh chuong trinh;

b) Thi lai 1An tht nh4t cho ngudi hoc c6 moén thi tbt nghiép chua dat yéu ciu trong
thoi gian toi thi€u 30 ngay ké tir ngay cong bo két qua thi tot nghiép, thoi gian thi lai do
Higu trudng quy dinh;

¢) Nguoi hoc ¢6 gidy xéc nhan khuyét tat theo quy dinh, néu ¢6 mon thi t6t nghiép cé
diém dudi 5,0 thi duge Hiéu trudng xem x€t wu tién s6 1an du thi lai mén thi tbt nghiép
d6 trong quy thoi gian t8i da hoan thanh chwong trinh;

d) Ngudi hoc khong tham dyr thi t&t nghiép vi ly do chinh dang va bét kha khang thi
chua tinh s6 lan thi d6 va duge bd trf dy thi & ky thi khéc. Néu bé thi khong ¢6 ly do
chinh dang thi vAn tinh sb 14n dy thi 6 va phai tham dy ky thi lai trong s6 1an dwoc phép
thi lai;

d) Ngudi hoe duge mién thi tt nghiép d01 v&i mon thi trong trueong hop dd tham dy
thi va duge cong nhan két qua thi dat yéu céu dbi VO’I mdn thi d6 & nganh, nghé va trinh
dd twong duong.

Didu 23. Chuyén d&, khoéa luén tot nghiép

1. Hiéu trudng quyét dinh 10'p hoc va ngudi hoe duge lam chuyén d8, khoa luén tot
nghlep, phén céng gido vién, gidng vién hudng dan lam chuyén d&, khoa luin tdt nghiép
theo ¢& nghi ctia khoa chuyén mén.

2. Khéi lugng cia chuyén dé, khoéa luin t6t nghiép khéng qua S tin chi va duge quy
dinh trong chuwong trinh dao tao. |,

3. Vin ban dé nghi cho ngudi hoc bao vé chuyén dé, khoéa ludn tot nghiép cia gido
vién, giang vién huéng dan va toan vin chuyén de khoéa lusn nop vé khoa chuyén mon

trude khi bdo v§ 15 ngay; chuyén @&, khoa luén tdt nghiép dugc giao cho hoi dbng chdm
trwde khi bao vé it nhét 10 ngay.

4. K&t qua chdm chuyén 8, khoéa luén tot ngh1ep phai duge cong bb ngay sau b1101
bao vé. Hiéu trudng quy dinh viéc bdo v¢ lai hodic cho ngudi hoc chuyén sang thi tot
nghiép dbi véi cac trudng hop bao vé chuyén 8, khoa ludn tot nghiép khong dat yéu ciu.

Piéu 24. Pidu kign tét nghiép
1. Ngudi hoc duge cdng nhan t6t nghiép khi di céc didu kién sau:

a) Diém ctia m&i mén thi tdt nghiép hodc diém chuyén dé, khoa ludn tbt nghi¢p dat tlr
5,0 trd 1én theo thang diém 10;
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b) Khéng trong thoi gian bi ky luat tir mire dinh chi hoc tap ¢6 thoi han tré 1én hoic
bi truy ctu trdch nhiém hinh su;

¢) Hoan thanh céc didu kién khéc theo quy dinh cta trudng;

2. Truong hop ngudi hoe ¢6 hanh vi vi pham ky luat hogic vi pham phdp luét chua &
muc bi truy ciru trdch nhiém hinh su, Hi€u trudng phai td chic xét ky ludt trude khi xét

A
Py

di€u kién céng nhan tbt nghiép cho ngudi hoc dé.

3. Trudng hop nguoi hoe bi ky luat & mue dinh chi hoc tdp c6 thoi han, hét thoi gian
bi ky ludt hodc bi truy ciru trach nhiém hinh sy va da c¢6 két luan cia co quan cé tham

quyén nhung khong thudc trudng hop bi xi ly ky ludt & mirc bj budc thdi hoc thi duogc

r

Hiéu trudng tb chire xét cOng nhén tot nghiép.

4, Cham nhit sau 15 ngay lam viée, ké tur ngdy két thuc thi tét nghiép hodc ngay bao
v¢ chuyén dé, khéa ludn tét nghiép, hoi df“)ng xét bt nghiép td chire xét tét nghiép cho
ngudi hoe. Cham nhit sau 05 ngay lam viée, ké tir ngdy xét tbt nghiép cho ngudi hoc, hoi
déng xét tdt nghiép trinh Hiéu truéng danh sich ngudi hoe du didu kién, khong du diéu
kién cong nhén tot nghiép.

5. Cham nhét sau 03 ngdy lam viée ké tir ngay hoi ddng xét tét nghiép c6 d& nghi,
Hiéu trudng ra quyét dinh cong nhén tét nghiép cho ngudi hoc d didu kién tbt nghiép.

Dicu 25. Dibm danh gis xép loai tét nghiép
1. Diém danh gia xép loai tét nghiép ddi véi thi tt nghiép duge tinh theo cong thic:
- 3.D1p + 2.Dnta + DN
6

Dy =

Trong d6:
Drn: didm dénh gid xép loai tbt nghiép
Dip: diém trung binh chung toan khéa h'oc
Donra: diém mon thi Thue hanh
Dryer: diém mén thi Ly thuyét chuyén mon

2. Diém danh gid xép loai tbt nghiép dbi v6i bao vé chuyén dé, khéa luan tét nghiép
dugc tinh theo cong thic:

3.D18+ 2.Dcp
5

Trong d6: Dep: diém chuyén d, khoa lugn t6t nghiép.

D=

3. Xép Joai tbt nghi€p ctia ngudi hoc duoc cin o vao didm xép loai tdt nghiép va
tinh theo thang diém 10 nhu sau:

a) Xudt séc: tur 9,0 dén 10

b) Gioi: tir 8,0 dén 8,9

¢) Khd: tir 7,0 dén 7,9

d) Trung binh: tir 5,0 dén 6,9 k

4. Ngudi hoc c6 diém xép loai tét nghiép dat tir loai gidi tr& 1én khong c6 mén thi tdt
nghiép phai thi lai hodc khéng phai bao v¢ lai chuyén dé, khoa luan tot nghiép s& bi gidm
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di mgt mire x¢p loai tot nghiép néu thude mot trong céc truedng hop sau:

a) C6 01 médn hoc hodc md-dun trong hoc ky phai thi lai dbi voi loai xuét séc; 02
mdn hoc hodc mé-dun trd 1én trong hoc ky phai thi lai déi véi loai gidi (khong tinh mon
hoc, md-dun didu kién; mdn hoc, mé-dun duge tam hodn hoc hodc dwge mién triy);

b) C6 khéi Iwgng hoc tap phai hoc lai qua 10% thoi lwgng cha chuong trinh;

¢) Bi nha trudng ky ludt tir mitc canh cdo trd 18n trong thoi gian hoc tép tai truong
khong tinh mitrc ky ludt duge quy «tinh tai khodn 2, khoan 3 Didu 17 ctia Quy ché nay;

5. Ngum hoc phai thi t&t nghidp lai hodic bao vé lai chuyén 8, khoa ludn tdt nghiép
thi xép loai tét nghi¢p nhu sau:

a) C6 01 mén thi t6t nghiép phai thi lai hodc bio vé lai chuyén a8, khoa ludin t6t
nghiép mdt 1an thi xép loai tdt nghiép cao nhét 12 loai kha;

b) Ngudi hoc phai thi t6t ‘nghiép lai hogc béo v¢ lai chuyén 8, khoa luan bt nghiép
tir 02 14n trd 1én thi x&p loai tét nghiép trung binh.

Ditu 26. B‘lng t6t nghiép, bang diém, gifly chitng nhin két qua hoc tap

L. Ngwdi hoc dwge cong nhén tbt nghiép thi dugc Higu trudng chp bing tdt nghiép.
Mau bing tbt nghiép trung clp, cao ding dwoc quy dinh tai Thong tu hién hanh ctia B
Lao dong - Thuong binh va Xa hoi quy dinh v& méu bing tot nghiép trung cip, cao ding;
in, quan 1y, cép phét, thu hoi, hiy bo bang tbt nghiép trung cép, cao ding.

2. Bang diém tirmg mén hoc, mé-dun ca toan khéa hoc duge clp cho ngudi hoe kém
theo bing tbt nghiép trong d6 ghi 18 tén nganh, nghé dio tao, hinh thire dao tao, Két qua
va tén moén hoc, mé-dun duge mién trlr, bdo lwu diém; diém thi tdt nghiép hodc diém
chuyén dé, khéa luén t6t nghiép d6i véi dao tao theo nién ché; diém trung binh chung hoc
tép toan khoa hoc, xép loai tbt nghiép, 1y do ha mtitc xép loai t&t nghiép néu 6.

3. Ngudi hoc chua duge cong nhan tét nghiép dugc cip gidy chiing nhén két quéa hoc
tp cdc mdn hoc, moé-dun di hoc trong chuong trinh, trong d6 phi ghi 13 hinh thire dao
tao va Iy do chwa dugc céng nhan tét nghiép.

4. Nha truong td chie trao bing tbt ‘nghiép clio ngudi du dleu kién cép bang t6t
nghiép trong thoi gian 30 ngay lam vi¢e ké tir ngay két thic mon thi tbt nghiép cudi cling
d6i v6i dao tao theo nién ché.

Piéu 27. Quén 1y hd so, s6 sdch dao tao

1. Trudng l&p va quan Iy hd so dao tao theo quy dinh tai Thong tu hién hanh ctia Bo
truéng Bo Lao dong - Thuong binh va X& hoi quy dinh v& hd so, sb sach trong dao tao
trinh dd trung cép, trinh d6 cao ddng; thuc hién bao quan, luu trir, sit dung hd so, s séch
dao tao theo quy dinh cta phap lut va quy dinh ciia Quy ché nay.

2. Ho so lvu trit vinh vién

a) Vén ban phé duyét, ban hanh chwong trinh dao tao; hd so ban hanh gido trinh hoic
tai lidu gidang day; vin ban quy dinh vé tb chirc, quan 1y dao tao;

b) Vin ban phé duyét danh séch ngudi hoc triing tuyén, danh sach 16p;

¢) Bang diém tong hop két qua hoc tip ctia ngudi hoc theo hoc k¥, nim hoc, khéa
hoc;

d) Hd so cong nhan két qua t6t nghiép @i véi dao tao theo nién ché gdm: Quyét dinh
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thanh 18p hoi dong thi tét nghiép; danh sdch ngudi‘hoe du thi v
qua thi déi v6i hinh thirc thi trye tuyén hoic thi bang phin mé
tinh, phiéu ndp bai thi ¢é chit ky cua ngudi hoc. HY so cong nh
voi dao tao theo tich Itly mé-dun hoic tin chi gbm: Quyét dinh t
nghiép, bién ban hop xét t6t nghiép, b

A

tuyé€

a két qua thi, ban in két
m chuyén biét trén may
an két qua tbt nghiép dbi
hanh 18p hoi ddng xét bt
ang diém tdng két toan khoa hoc;

@) Quyét dinh cong nhén tdt nghiép, sb cip phat bﬁng tHt nghiép cho ngudi hoc;

e) K¢ hoach dao tao dbi véi khoa hoc, nim hoc;

g) Ho so khen thudng, ky luat ngudi hoc:

h) Ho so lién két dao tao trong nuée va nude ngoai.

3. HO so lwu trif it nhdt 10 nim k& t ngdy cdng nhan tét nghiép cho ngudi hoc

a) Hb so td chire thi két thl’lc_ moén hoc, mé-dun gf“)m: Ké hoach thi va lich thi; danh
sach nguroi dy thi va két qua trg mén thi; phidu ndp bai thi ¢6 chit ky ctia ngudi hoc va
can b coi thi; ban ghi 4m, ghi hinh budi thi déi véi hinh thire thi trye tuyén;

b) Bang diém cua ngudi hoc gbm: Pidm kidm tra thuwong xuyén, dinh ky; diém thi két
thic mén hoc, md-dun; ban in két qua thi, kim tra doi v6i hinh thire thi, kiém tra truc

gidng day va cin b$ quan ly chuyén mén.,

n hodc bang phin mém chuyén biét trén may tinh ¢6 chit ky ctia gido vién, gidng vién

4. Hb so luu trit it nhit 05 nam k& tir ngdy cong nhén tbt nghiép cho nguoi hoe

a) Hd so phtic khao bai thi két thiic mén hoc, mo-dun, thi tbt nghiép;

b) S6 1én 16p cta timg 16p hoc.

5. Hd so luu trtt it nhét 01 nam k& tr ngdy cong nhén tbt nghiép cho ngudi hoc

a) D& thi d4 str dung, bai thi, phiéu chém thi tét nghiép trong dao tao theo nién ché.

b) Thoi khoéa biéu va phén cong gido vién, giang vién giang day.

Chuong IV

HUONG DAN QUY TRINH THU'C HIEN MOT SO CONG VIEC TRONG TAM
Didu 28. Quy trinh thi, xét céng nhin tét nghiép

viée v6i PHHS cém thi .

tin

s e R Thue i Crea Thoi gian Tai ligu,
I'T | Tén cong vige hign N¢i dung thye hién thure ﬁién bidu mE&u
I | THIKET THUC MON HOC/ MO-DUN \
1 Sinh hoat quy | TK/BM - Sinh hoat HS tap trung tét cho ky [ - 2 tudn (theo
ché thi NGCN- | thi, SH v& quy ché thi, chttdn bj dt | tién d6 dao
thé HS; ' tao);
P.CTHS - | - Sinh hoat, dong vién HS tip trung | - 1 tudn trude
QHDN t6t cho k¥ thi, SH v& quy ché thi. khi thi.
2 Lap danh sich | GVBM - L&p DSHS cém thi néu 5 ly do; Truge khithi | BM_QCDT
hoc sinh cdm 10 ngay NC/01;
thi
TK/BM | - Duyét DS cém thi giri P.CTHS
P.CTHS |- Kiém tra DSHS c4m thi ; Congkhai DS | BM_13/Qy
- Trinh BGH duygt DS ¢ thi LAm | tai bang thong | D-ND/18
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Thuye

Thai gian

Tai licu,

TT | Tén cong vice o Noi dung thye hién " Z

hién * thye hién bigu man

3 Nop bang | GVBM Nop Bang diém mén hoc/mé-dun | Tuin cudi BM_QCDT
diém mén hoc/ cho PDT (tip tin va ban gidy) & | cing theo NC/27A
mé-dun kiém tra diém KT thudng xuyén va | KIIMI

dinh ky d didu kién thi hét MI/MD.

4 | Tochtebién | TK/BM | - Kiém tra hét mén: gi PDT cde hd | - Trwéekhi | BM_QCDT
soan d8 thi ' SO sau: thi 02 tufin; NC/25, 26,
(mén chua cé + D& thi -+ dap an; 28 ;

NH b) + Bién ban théng nhét dé thi & bd BM._34/Qy
momn. D-ND/04;
- D6i v6i DAMH: Lip Danhmye | - 02 tuAn ddu | BM_QCDT
dé tai PAMH giri PPT HK. NC/36.
CBKT - Trinh duyét dé thi, Danh muyc dé | - Trude khi
tai DPAMH thi 02 tudn;
- Lam d&, niém phong - 02 tuén dau
- Tra 01 ban sao Danh myc dé tai | HK.
DAMH cho Khoa/BM thye hién.

5 | Lépkéhoach | CBKT Ki¢m tra SLL, S6 tay NG - Truéc ngdy | BM_QCDT
thi két thuc Lép KH thi két thiic mén thi 20 ngay thi | NC/02A
MH/MD hét mén quy

dinh trén trén
tién d¢ ddo

P.CTHS - | B6 tri phong thi ta0;

QIIDN - 01 ngady sau
khi ¢6 KH thi
clia PDT.

HS Hoan tit déng céc khoan thu phi theo | Trude ngay thi

quy dijnh trong HK 10 ngay theo
KH
PTCKH; | Lap danh sach HS chua déng dii cde | Trude ngay thi
P.CTHS —| khoan thu phf theo quy dinh trong 10 ngay theo
QHDN | HK gii PPT c4m thi hét mén KH

6 Lip danh sach | CBKT; | Lé&p DSHS du thi Trude ngay thi | BM_QCDT
HS thi két thic | P.CTHS — | Kiém tra, x4c nhan DSHS dwoe dy 5 ngay NC/03A;
MH/MD QHDN | thi BM_QCDT

NC/03B.
7 TS chire thi két | P.CTHS — | - Téap hop HS, kiém tra tac phong, | Trude gid thi
thiic MH/MDP QHDN; | thé'HS; 30ph
PET - Sinh hoat ké hoach thi, gior thi;

CBKT |- Té chic thi ding KH, quy dinh, | Trong thoi BM_QCDT
sinh hoat quy ché coi thi cho GT,...; | gian thi NC/03B;
- Gidm st t3 chiic thi;
- Xt ly cdc van d& lién quan HS: BM_QCDT
kiém tra thé HS, di trd,...; NC/08;
- Nhén, kiém tra DSHS np bai thi; BM_QCDT
- Giao bai thi cho giam khéo. Cubigidthi | NC/O9A.

8 - GK chém thi theo phén cong trong | Theo KHthi | BM_QCDT
Chém thi GK KH thi - Nhén bai thi tr PDT; NC/09A

- Nép két qua chém' thi (DS HS du
thi) va bai thi dd cham cho PPT.
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Thue

Thoi gian

Tai liéu,

HS

chi riéng néim thir nhdt ¢é DS khen
thuong NH, théng qua tr uéng khoa
glii PDT kiém tra trinh Hoi ddng xét
duyét.

TT | Tén cdng viée i N§i dung thye hién on R
hién ’ J thue hién biéu mau
9 Chidm BAMH TK/BM | bBing ky KH chim DAMH Theo KH BM_QCDT
NC/36
GK Thye hién chim béo cdo PAMH theo | Theo K BM_QCDT
ph4n céng va ké hoach ciia TK/BM NC/12
Nop bang diém ngay sau budi béo
cao
CBKT | Gidm sat cong tic chim DPAMH theo
nhu quy dinh t6 chiic thi
10 | Giao két qua GK giao két qua chdm thi chg PDT
chém thi (CBKT)
CBKT | giao két qua chim thi cho NGBM Theo KH
11 | Hoan tit bang NGBM | -Hoan chinh diém TKMH va ngp Theo KH BM_QCDT |
didm bang diém cho PDT NC/27A;
-PBT hoan chinh bing diém MH/MDP BM_QCDT
NC/27B. .
12 | Céng bd két PDT -Cong khai két Tna thi cho HS Theo KH BM_QCDT
qua thi, lap DS -Ciin cir bang diém PDT Lap DS HS NC/27B
HS thi lai thi lai, giri P TCKH (thu tién),
Khoa/BM, P CTHS
13 | ChAm phic HS Néu c6 nguyén vong va du didu kién, | Theo KH thi | BM_QCDT
khao HS lam don xin chim phiic khéo ndp NC/ 33
PHT
14 | Téchicthilai | TK/BM Théng béo DS thi lai, HS dong 1& phi | Thoi gian ghi | BM_QCDT
GVCN | tai P TCKH trong DS thi NC/03B
: lai
PTCKH | Cung cap DS dd déng tién thi lai cho | Khi hét han
PDT dang ky thi lai
theo KH
CBKT | Dya vao DS déng tién thi lai do Theo KH
PTCKH cung c4p, lap DS va td chitc
thi lai
GK Cham thi lai, ndp két qua bai thi cho | Theo KI
PDT Sau budi thi lai
Theo thoi gian
PDT TB cho
GK
CBKT- | Thyc hién cdc bude 10,11,12 Theo KH
NGBM L
15 | Tong két diém GVBM | T ong két, hoan chinh bang tong két 3 ngdy ké tir BM_QCDT
MH/MD diém MH/MD (sau khi ¢6 didm t111 ngdy c6 didm | NC/27B
lai) thi lai
16 | Kiéintra bang CBKT |Kiém tra va duyét bang tong két BM_QCDT
didm diém MH/MB, [uu ban gdc, photo 01 NC/27B
ban giti cho khoa/BM
17 Lap bang tong P.CTHS - Cug cap cho NGCN béng tong két
két diém, xép QHDN | diém xép loai rén luyén cudi HK/
loai hoc tip ndm hoc thit nhit
HK/ ném ho, GVCN L'1p bang long két x&p loai hoc tap- BM_QCDT
khen thuéng rén luyén cudi HK/nim hoc thir nhét, NC/4B
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TT | Tén cong vice Tl.lf"“c N§i dung thie hién L glan Tai lig,

hién ! thiye hién bidu mfiu

18 | Bao céo két PET Tong hop tinh ky thi bao c4o BGH : BM_QCDT
qué ky thi hit - Tinh hinh t5 chic thi ; NC/38A;
MH/ Mb - Két qua diém MH/MD ciia fiing BM_QCDT

GV. NC/38B.

19 | Luu ho so TK/BM | Luu bin sao 5 tuéin k& tir

CBKT Kiém tra, luu toan b hd so thi (ban | ngay két thic
chinh) HK
II | DX TAI TOT NGHIED:
Thyc hién theo quy dinh 14/QyD-ND vé viéc “Thye hién Dé tai tt nghiép ra trudng”

III | THI TOT NGHIEP

1 Sinh hoat quy TK/BM | Sinh hoat HS tip trung t6t cho ky thi, ‘Trong thoi
ché thi GVCN | SH vé quy ché thi, chudn bi du thé gian &n tip tot

HS nghigp
P.CTHS - | Sinh hoat, dong vién HS tap trung tot | Trong thoi
QHDN | cho ky thi, SH vé quy ché thi gian 6n tap tot
nghiép

2 Kiém tra thue CBKT | X4c nhén di thuc hién dt chuon g Theo KH thi BM_QCDT
hién CTDT trinh dao tao TN NC/29

3 Thi lai TN HS Lam don xin thi lai TN ho#ic du PK | Theo thoi gian | BM_QCDT

thi TN vin héa/ nghé, théng qua quy dinh NC/34
khoa/BM, ndp don tai PDT (trong KH thi
TN)

4 Béng tong két GVCN | Cin ctr két qua didm tAt ca MH/MD | Thoi gian quy | BM_QCDT
diém toan theo CTDT, NGCN Lip bang tng dinh trong KX | NC/4C
khoéa hoc két diém toan khoa hoc givi PDT thi TN

3 Xét diéu kién PPOT: T el xét didu kién dy thi TN 1 thang trwde | BM_QCDT
thi TN, thi lai BGH; Chu tri HPXD ngdy thi TN NC/04A;
TN (kécabdo | GVCN. | Tham gia HDXD - BM_QCDT
v§ BTTN) ; NC/34.

6 Lap KH thi tét | CBKT - Lép KH thi; 30 ngay truée | BM_QCDT
nghiép - Lip quyet dinh thanh lap: HP thi, | ngay thi TN NC/02B,;

Ban coi thi - chAm thi, Ban ra d& thi quy dinh trén | BM_QCDT
- Lap DSHS thi TN; trén tién do NC/05;
dao tao BM_QCDT
- Kiém tra DSHS thi TN* NC/06;
P.CTHS |- B6 tri phong thi BM_QCDT
NC/07,
BM_QCDT
NC/03A,
03B.
HS Hoan tit déng cac khoan thu phi theo | Trude ngdy thi
quy dinh trong HK 20 ngdy theo
' KH thi
P. TCKH; | Lép danh sdch HS chua déng di cdc | Trude ngay thi
P.CTHS - | khoéan thu phi theo quy dinh trong 20 ngay theo
QHDN | HK giri PDT cim thi TN KH thi

7 Tb chiic thi P.CTHS - | Tap hop HS, kiém tra tfxc phong, thé | Trude gid thi

N QHDN | HS 30 phit
Sini1 hoat KH thi, gi¢ thi Trude gid thi | BM_QCDT
PET Gi6i thigu phong bi d& thi con ddu 30 phit NC/30

niém phong, dai dién HS x4c nhén
vio bién ban
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TT | Tén cong vige Tl.l}tc Noi dung thwe hién Thoi g1l T he“’
1ién : § thye hién bigu miu
Bancoi |- HopBCT- si.uAh' hoat QC thi; . Trudce gid thi
thi - Thyc hién nhiém vy théo QC thiva | 30 phat
phan cong ctia CT.HDT.
T4 chiic thi theo ) quy ché Trong thoi BM_QCDT
GT/CB Xir ly ce van dé lién quan HS: kidm gian thi NC/08
HD thi tra the HS, di tré,. . Thye hién nhiém
vy giém thl he\nh lang
T chie thi va chdm thi thwe hanh Theo KH thi BM_QCDT
Ban coi nghé; . NC/11B
- - Giam khao 18p phiéu chdm thi TH BM_QCDT
thi, chadm X =
thi nghe; o . NC/13B.
- Lép BB coi thi, chiam thi thyc hanh
nghe.
Bancoi | Thu bai thi, ho so phong thi Cudi mdi budi | BM_QCDT
thi thi NC/09
- Lép bién ban tdng két t& chitc két | Vao budi thi BM_QCDT
PBT thic coi thi TN; t6t nghigp cudi | NC/31, 09
- Ban coi thi ban giao bai thi cho ban | cing
chim thi '
8 Chém thi TN - Pénh mi s6 bai thi, roc phéch Theo KH thi BM_QCDT
Ban chdm | - Ho p ban chdm thi, sinh hoat quy NC/09;
thi ché chim thi, glao GK bai thi BM_QCDT
- Gidm sat cham thi ’ NC/09B,
11A.
Giam - Cham thi cdc m6n thi Iy thuyét Ngay sau khi | BM_QCDT
khao (theo dép 4n, bidu dlem) két thic budi | NC/11A;
- Giao bai thi va két qua cho HDT tai | chim thi BM_QCDT
phéng chim thi NC/12.
9 Céng bd két ~ Réap phach, tong hop két qua thi ; 2 ngay sau khi | BM_QCDT
qua thi TN HDT - Cong khai két qua thi dén nguoi nhan phiéu NC/14
hoc diém cua
BChT
10 | Chim phic HS Néu cé nguyén vong va di diéu kién, | Thoi gian quy | BM_QCDT
khao HS lam don xin chim phiic khao nop | dinh trong KH. | NC/ 33
PBT Tlong anay
PBT ké tir ngay hét
Nhan don, td chitc chim phtic khéo han phic khao
Cong bd két qua phic khao
11 | Tong két chdm | CBKT Lép bién ban tong két cdng tac cham | Budi chdm thi BM_QCDT
thi thi TN cic mén ly thuyét cudi ciing NC/13A
12 | Hodn chinh hd | PPT Lap bang tong hop xep loai TN Sau khi c6 két BM_QCDT
s tot nghidp Kiém tra lin cudi két qua qua thi tt NC/15, 16,
Léap QP cong nhan TN, DSHS d5 nghiép 17,18, 19,
TN, DSHS khéng ¢5 TN* 20
Lép DS khen thudng thi khoa ky thi
TN
Béo cdo két qud s lidu TN
13 Lip bang tong P.CTHS - Cung cap cho NGCN bang téng két
két dlem xép | QHDN diém xép loai rén luyén toan khéa
loai t&t ngluep, hoc :
rén luyén todn | GVCN Lép bang téng két diém, xép loai tdt BM_QCDT
khéa, khen nghigp, rén luyén toan khéa, khen NC/21
thudng HS thuéng HS, théng qua T khoa guri
PDT kiém tra trinh Hoi ddng xét
duyét.
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TT | Tén cong viée | T}.l,}'l % Noi dung thye hién Lhl gian r?' h@;l’
hi¢n thye hicn bigu man
PTCHCTH| - Lap quyét dinh khen thutng gidy
khen
PTCKH | - Kinh phi khen thudng theo quy
dinh
14 | Cap bang PBT Trong théi gian chwa t6 chite LE TN | Sau khi ¢6 BM_QCDT
diém; GCN - quyét dinh TN | NC/22A,22
TNtam thoi B, 23A,
CI‘lO HS ¢6 nhu 23B, 24
ciu
15 | Béo cdo tong PBT Hoan chinh bdo céo tong két dao tao | Trude 07 ngay | BM_QCDT
két khéa hoc khoa hoc td chitc LE TN | NC/37
16 | Hop rat KN PBT Hop rit kinh nghiém céng tac dao Trude 07 ngay
dao tao khéa tao khéa hoe (CT, GT, hiéu suit dao | td chirc L& TN
hoc tao, cac hoat déng dao tao, két qua
TN, bién phép khéc phye,...)
17 | Luu ho so td PDT Luz diy di b hd so té chire ky thi Sau2 tuanké | BM_QCDT
chirc ky thi TN tot nghiép cho timg khéa hoc trong tor ngﬁyjé NC/40,41 .
nam chirc Lé TN (riéng nghé
CTXH)
CAC BIEU MAU DUNG TRONG QUY CHI
TT Tén bidu méiu S6 hi¢u ,L?mz.
sita doi
1. | Danh sach HS khéng du didu kién thi hét mén BM-QCDTNC/01 03
2. K& hoach thi hét mén hoe/ md dun BM-QCDTNC/02A 02
3. | Ké hoach td chitc thi tdt nghiép BM-QCDTNC/02B 02
4. Danh sach HS dy thi hét mén/ TN (Héi ddng thi) BM-QCDTNC/03A 02
5. | Danh s&ch HS dy thi hét mén/ thi TN (Phong thi) BM-QCDTNC/03B 03
6. Danh sach HS du thi thye hanh TN (nghé CTXH) BM-QCDTNC/03C 00
7. | Bién ban xét didu kién dy thi tt nghigp BM-QCDTNC/04A 02
3. J][El’ﬁlﬁll’tgglg két diém hoc tip, rén luyén HS hoc ky/ nim hoc BM-QCDTNC/04B 00
9. | Bang tong két diém toan khoa xét didu kién thi BM-QCDTNC/04C 00
10. | Danh séch HS du didu kién dy thi BM-QCDTNC/04D 00
11. | QP thanh lap hoi ddng thi BM-QCDTNC/05 01
12. | QP thanh lap ban coi thi chim thi - BM-QCDTNC/06 01
13. | QD thanh 1ap ban ra dé thi BM-QCDTNC/07 01
14. | Bién ban vi pham ngi qui thi BM-QCDTNC/08 00
15. | BB giao nhin bai thi ctia ban coi thi véi ban chim thi BM-QCDTNC/09 02
16. | BB giao nhdn bai thi cia ban coi thi v&i gidm khio BM-QCDTNC/09A 00
17. | Bién ban td chiic thi hét mdn BM-QCDTNC/10B 03
18. | Phiéu ghi diém chdm thi t&t nghiép cdc mdn Iy thuyét BM-QCDTNC/11A 02
19. | Phidu ghi diém chim thi t&t nghiép mén thue hanh nghé BM-QCDTNC/11B 00
20. | Phiéu chim diém dé tai tt nghiép BM-QCDTNC/12 01
21. | Bién ban chdm thi t5t nghiép cac mén 1y thuyét BM-QCDTNC/13A 03
22. | Bién ban thi- chdm thi t6t nghiép mén thie hanh nghé BM-QCDTNC/13B 00
23. | Théng bao két qua chdm thi tét nghiép BM-QCDTNC/14 01
24. | Bang téng hop xép loai t6t nghiép BM-QCDTNC/15 01
25. | Danh séach t6t nghiép BM-QCDTNC/16 01
26. | Danh sach khéng d t6t nghiép BM-QCDTNC/17 01
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T Tén bidu miu S8 higu }’%'"a.
stra doi
27. | Quyét dinh tot nghiép BM-QCDTNC/18 01
28. | Danh sich khen thudng thu khoa ky thi tot nghiép BM-QCDTNC/19 01
29. | Béo cho thdng ké két qua thi tdt nghigp BM-QCDTNC/20 01
30, Bang ‘téng 'l-<ét xép loai tét nghiép-rén luyén-khen thudng BM-QCDTNC/21 00
HS toan khéa hoc _
31. | Bang TH két qud hoc tAp (NH tiyén sinh THPT) BM-QCDTNC/22A 02
32. | Bang TH k&t qua hoc tap (IS tuyén sinh THCS) BM-QCDTNC/22B 01
33. | MAu Chimg nhan hoan thanh khoa hoc nghé BM-QCDTNC/23A 00
34. | Mau Chimg nhan hoan thanh chuong trinh VH THPT BM-QCDTNC/23B 00
35. | Miu Chig nhén t6t nghiép tam thoi BM-QCDTNC/24 02
36. | D& thi Ly thuyét ) BM-QCDTNC/25 02
37. | D& thi Thye hanh BM-QCDTNC/26 02
38. | Bang tdng két diém mén hoc NGBM BM-QCDTNC/27A 00
39. | Bang téng két diém mén hoc PET (hoan chinh) BM-QCDTNC/27B 02
40. | D8 thi tich hop BM-QCDTNC/28 02
41. | Bién ban kiém tra hoan thanh chuong trinh dao tao BM-QCDTNC/29 00
42. | Bién ban kiém tra @& thi con niém phong BM-QCDTNC/30 01
43. | Bién ban té chirc coi thi tét nghiép BM-QCDTNC/31 01
44, | Bién ban xét duyét két qua tbt nghiép BM-QCDTNC/32 01
45. | Don xin cham phuc khao BM-QCDTNC/33 01
46. | Pon xin dy thi hét mon/ 5t nghiép BM-QCDTNC/34 01
47. | Danh muc dé tai dd an BM-QCDTNC/35 01
48. | Ké hoach béo cdo dd an BM-QCDTNC/36 00
49. | Béo cho tong két khéa hoc - BM-QCPTNC/37 00
50. | DM hé so luu-T3 chirc ky thi t5t nghiép TCN BM-QCDTNC/38 00
S51. | Béo céo tinh hinh ky thi hét MEH/MD BM-QCBTNC/39 00
52. | Béo cdo két qua diém sé ky thi hét MH/MD BM-QCDTNC/40 00
53. | DM hé so luu-T8 chirc ky thi t5t nghiép nghd CTXII BM-QCHTNC/41 00 |
54. | Gidy bao ngudi hoc bj cAm thi ' BM-13/QyD-ND/18 01
55. | Phiéu chdm didm dé tai TN BM-14/QyD-ND/05 01
56. | BB théng nhit n6i dung dé thi BM-34/QyD-ND/04 00

) Chuong V
TO CHUC THUC HIEN

Diéu 29. Trach nhiém ciia truwong

1. Trudng tw chd, tw chju trach nhiém Iya chon phuong thire dao tao pht hop véi

diéu kién cy thé cua trudng nhung phai ddm bao chit luong dao tao d6i véi tirng chuong

trinh.

2. Thye hién dao tao lién thong cho ngudi hoc céc nganh, nghé, trinh d ma truong

dang dao tao theo quy dinh tai Tltdng tw hién hanh ctia B Lao dong - Thuong binh va Xa
hoi quy dinh dao tao lién thong gitta cdc trinh do trong gido duc nghé nghiép; thuc hién
lién két dao tao theo quy dinh tai Thong tu hién hanh ctia B6 Lao ddng - Thwong binh va
Xa hoi quy dinh vé lién két t6 chirc thyc hién chuong trinh dao tao.
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3. Phong dao tao tham muu xay dung, ban hanh quy ché dao tao, quy ché kiém tra,



thi va xét cong nhén tot nghiép va cdc quy dinh cu thé vé viée t6 chie, quéan 1y dao tao
doi v6i phuong thire dao tao nién ché.

4. Truée khi bit diu khoa hoc, trudng cong khai cdc didu kién bao dam chit lugng;
muc tiéu, khbi lwong kién thic tbi thiéu, yéu cau vé nang lyc ma ngudi hoc cin dat sau
khi t8t nghidp; chuong trinh cta ting nganh, nghé dao tao; thoi gian téi da dé hoan thanh
chuwong trinh dbi véi tirng nganh, nghé cu thé; quy ché dao tao; ké hoach dao tao dbi véi
khéa hoc, ndm hoc; thoi gian dy kién thi t5t nghiép; quy ché kidm tra, thi va xét cong
nhén tbt nghiép.

Piéu 30. Ung dung cong ngh¢ théng tin trong té chire dao tao

1. Trudng ty chi trong viée tmg dung cong nghé thong tin trong tb chirc dao tao cla
truong, cu thé:

a) Xay dung ha ting, ddu tu cong nghg, trang thiét bj cOng nghe thong tin dép Gng
yéu cau chuyén ddi sb trong dao tao;

b) Xay dung céc chuong trinh quan 1y t6 chirc dio tao bao gdm quén Iy chuong
trinh dao tao, ddi ngli nha gido; hd so dién t nguoi hoc tir khi vao truong dén khi tham
gia thi trudng lao dong va céc ndi dung khac phuc vu cho hoat déng dio tao cla trudng
trén moi trudng mang may tinh;

c) Xdy dung hé théng dao, tao tryc tuyén bao gém vi¢c hoc tdp truc tuyén (e-
learning), h¢ théng quan Iy hoc tap tryc tuyén (LMS - Learning Management System), hé
théng quan 1y ndi dung hoc tap (LCMS - Learning Content Management System);

d) Nghién ctru, tng dung céng nghé thye té 40 (VR - Virtual Reality), thyc té ting
cudng (AR - Augmented Reality) vao ho trg dao tao thwe hanh;

d) S6 hoéa chwong trinh, gido trinh, tai liéu day hoc, gido 4n, hd so, so sach dao tao;
ké hoach, tién d¢ dao tao; xay dung thu vién dién t& phyuc vu cho qud trinh t6 chitc dao
tao. ‘ '

2. Céc hoat dong t6 chirc dao tao trinh d6 trung cip theo nién ché thong qua tng
dung cong nghé thong tin phai bdo dam tudn thi theo quy dinh tai Quy ché ndy va céc
quy dinh cua phdp ludt c6 lién quan.

Pieu 31. Cheé do bao cido

Phong dao tao tham muu cho Hiéu trudng bao cédo bing vin ban céng tac dao tao
cla trudng theo nim thye hién tinh dén ngay 31 thang 12 hang nim vé UY ban nhan dan
Quén 3; S& Lao déng - Thwong ‘vinh va X hoi thanh phd d Chi Minh trude ngay 10
thang 01 ctia nam tiép theo. B4o cdo bao gdm cic ndi dung chinh nhu: 86 liéu tuyén sinh,
t6t nghiép, thdi hoc va dang hoc trong nim, dy kién t6t nghiép trong nim sau, t&t nghiép
d3 c6 viée 1am trong thoi gian 12 théng theo di tugng diu vao, nganh nghé dao tao, khéa
dao tao va hinh thirc dao tao; sé lwong céc chuong tiinh dao tao duge xdy dung mdi, cip
nhét, chinh stra bd sung; viée lién két dao tao (nganh nghé, don vi lién két, dia diém lién

Trang 24



két); tinh hinh khen thudng, ky luat hodic xt 1y vi pham (néu cd) va nhung thudn 1¢1, kho
khin trong tb chire dao tao va dé xudt kién nghi véi co quan cé thdm quyén.

Didu 32. Hiu Ive thi hanh
Quy ché ¢6 hidu luc ké tir ngay ky. =—=—

Noi nhiin:

- Ban Giam higu;

- Phong, khoa/BM;
- Luu: VT, PDT.
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